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How to Approve

Your Timesheets
ON CORESTAR

START

www.connhex-education.co
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CORESTAR ACADEMIZE

signin

1. Navigate to:
corestar.connex-education.com

and Log in
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CONNEX s,

2. Click “Timesheets

that need approving”
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3. This will display all your

OUtStO ndlng tlmeSheetS _ L.... pv:@  pv:@ P pv:E Pm

oles

NOTE: If the timesheet does not match, you No
can click on ‘edit’ & alter the timesheet.
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Edit Timesheet

,; Academy (MSP)

Week Commenced: 16- Sap 2024
The duration of this booking is 8 week(s)

Mon Tue Wed Thu
AM AM: AM: AM:
TV | PM =

4. You can edit the timesheet if the A
candidate did not work specific Baibiidhe: gl

days. You can alter the days/pay

Rates

and charge accordingly.
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Chg: 0.00

Chg: 0.00

5. Click “SAVE” when

your edit is complete.
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hMomn Tue Wed Thu Fri
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6. If the timesheet is correct

click on “APPROVE" so the
timesheet is approved.




