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Importing

Candidates Manually
ON CORESTAR

START

www.connhex-education.co



CONNEX %
EDUCATION
PARTNERSHIP =

1. Navigate to:

corestar.connex-education.com
and Log in
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2. Click
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Welcome, Steve

Adding a teocher to

3. Complete the

compliance sections

Enhanced DBS Number: *

Dt of Most Recent Disclosure: ©
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CONNEX s,

Welcome, Steve

Adding a teocher to

4. Fill in name fields

UK Right To Work Check Date: *

Dt of Most Recent Disclosure: ©
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9. Select the job title using
the drop down box

First Name: *

Last Name: *

Jobtitle: *

UK Right To Work Check Date: *

Smith

Qualified Teacher
.

®

dd/mm/yyyy
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6. Enter the dates for the

compliance section




CONNEX %
EDUCATION
PARTNERSHIP =

Jobtitle: *
Db Qualified Teccher

UK Right To Work Check Date: *

7. Continue to fill
i n G I I fie I d S Enhanced DBS Number: ©

Date of Most Recent Disclosure: * i -
' ' dd/mm/yyyy
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Address Line 2: *
Address Line 3: °

Address Line 4: *

8. When all sections are i

complete-click 'SAVE' for the
candidate to be uploaded.




